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Foreword  
By Br Robert Sutton, Principal 
 
 
 
 

Again, welcome to St Francis Xavierôs College. The 
College looks forward to working together as we 
journey through the final years of schooling. 

 

As you would recall, the College has previously issued 
a Curriculum Handbook. That booklet contained critical 
information about Stage 6 courses and other matters 
related to Stage 6 study.  
 

This is the second handbook that the College issues. 
This booklet contains useful, practical information about 
a variety of matters relating to being a student at St 
Francis Xavierôs College. It will provide information 
about both curricular and non-curricular processes and 
policies. 

 

I urge you to carefully read the material that is contained in both handbooks and 
retain them for future reference. 
 

If you still have queries that have not been addressed in these handbooks, you 
are welcome to contact the College. 
 

Now is a time of transition for the students, the parents and the College. As such 
it can be a time of excitement and apprehension. This is normal in a time of 
change. The issuing of this handbook is part of our process of supporting our new 
students, and their families, during this time. 
 

Of paramount importance at the College is the development of the individual 
student. The College will strive to offer the best environment where each student 
will be challenged, and supported, in their growth academically, spiritually and 
personally. The College will ask that each student, in return, endeavours to 
achieve at their full potential in accordance with their various talents. 
 

It is also important to emphasise that the College is a community. Schools are 
one of the few times where people experience communal life. This is to be 
expected and respected. Accordingly, our students are asked to respect all 
people who are part of this community and also be active participants in the 
community. 
 

I wish all families all the very best for the remainder of the year and throughout 
the transition period. 
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Our Vision and Mission 
 

Launched at the Student Commissioning Ceremony, 18 February 2000 
 

 

 

 

 

Our Vision 
 

St Francis Xavierôs College will be recognised as a vital community, proclaiming Jesus as Lord,  

witnessing Excellence, Generosity and Compassion shaped by the Catholic tradition;  

where all engage in active evangelisation and quality teaching and learning; where senior students, along 

with their teachers, parents and carers participate fully in the life of the College reaching out to others 

through their families, parishes and society; and where all realise their full potential. 

 

 

Our Values 
 

Our College is a place where people 

Know that God is recognised and spoken about. 

Feel welcome, accepted and valued. 

Grow as Christians. 

Pursue knowledge and lifelong learning. 

Develop an awareness of social justice and ethical issues. 

Exercise responsible care for each other. 

Understand and appreciate the role and contribution of families 

Grow towards wholeness. 

Develop their own special identity. 

Develop a healthy discipline and respect for self. 

 

 

Our Mission 
 

To bring St Francis Xavier's College closer to achieving its vision by bringing together  

the teaching, learning, resources and support services required  

so that all involved in the College  
feel enabled and empowered to achieve their vocation in life. 
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The College sets out to present a safe and caring environment. 

Our commitment is to excellence in education and pastoral care  

on a group and individual basis. 

 

 

 

The College is a place where you can 

Know that God is recognised and spoken about. 

 Feel welcome, accepted and valued. 

Grow as Christians. 

Pursue knowledge and lifelong learning. 

Develop an awareness of social justice and ethical issues. 

Exercise responsible care for each other. 

Understand and appreciate the role and contribution of families. 

Grow towards wholeness. 

Develop your own special identity. 

Develop a healthy discipline and respect for self. 
 

 

 

 
To allow you to meet your full potential, it is 

necessary for you as a College student: 
 

o to be determined about your program of 

study. 

o to participate in what is offered to you 

within the College program. 

o to recognise that in this community the 

rights and concerns of others have to be 

recognised as well. 

o to work with one another and all of the 

staff to foster the welfare of all. 

o to be a ógiverô rather than a ótakerô. 
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St Francis Xavierôs College is a comprehensive, co-educational Catholic  

senior high school serving the people of the greater Newcastle region.  

As part of the Catholic School System we receive our mandate from the  

Bishop of Maitland-Newcastle and within that the College is administered according to 

Diocesan Education Policy and shaped by the  

Marist Tradition of Education. 

 

The College motto `Christ My Lightô animates the life of the College  

and we recognise and celebrate the contribution of our four House Patrons  

drawing on a central feature of each. 

 

Champagnat (Marist Brothers ) : Family 

   Dominic (Dominican Sisters) : Truth 

    MacKillop  (Sisters of St Joseph) : Service 

     McAuley (Sisters of Mercy) : Mercy 
 

 

We are committed to providing a curriculum that caters for the diversity of student needs, 

one that is Catholic and imbued with Gospel Values. 

 

Such a curriculum is holistic (mind, heart, body, soul) challenging,  

appropriate and is concerned with excellence and a keen sense of  

personal and social responsibility. 

 

We achieve this by striving to establish a learning community and an enlivening 

experience of Christian faith so that our graduates leave us as good Christians and good 

citizens having entered into a personal relationship with Jesus.  

They will take with them a Catholic perspective, 

they will be confident in themselves and their education  

and they will have an attitude to learning  

that will enable them to respond positively to the challenges and choices  

that will confront them in an ever-changing world. 
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College 

Badge  
 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
The Motto 
 
ñChristus Lux Meaò (Christ My Light) 

emphasises the reason for the existence of 

the College. It is essentially a Catholic 

community dedicated to the development of 

personal excellence in its members and the 

spread of this excellence to the wider 

community. 

 

The Cross 
 
In bold detail, is the centre, the strength and 

the uniting theme of the badge. It 

emphasises elements of self-discipline and 

self-sacrifice implied in the motto. 

 
 

St Francis Xavier 
 
When the Marist Brothersô school ñSt Maryôs 

Star of the Seaò moved from Newcastle on 

the Hill to our present College site in 1928, 

St Francis Xavier was chosen as the Patron 

Saint of the new school. He was a great 

Jesuit scholar, a missionary to our Asian 

neighbours and one of the Patron Saints of 

Australia. 

 
 

The Sailing Ship 
 
Emphasises the missionary element in the 

life of St Francis Xavier and in the life of 

every Christian in spreading the ñGood 

Newsò. 

 
 

The Star 
 
Mary, Mother of God, guides all Christians 

on their journey through life, and Mary ñStar 

of the Seaò is a very old and favourite title 

given to her. As stated above, it was the 

name given to our first Newcastle school in 

1898. 
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Brief History of  

St Francis Xavier's College 
 

 

 

 

 

St Francis Xavierôs College was established in 

1985 to serve the Catholic youth of Newcastle, 

and district, for the last two years of their 

secondary schooling.  It was seen as a 

continuation of the Catholic Education system 

founded in the Diocese of Maitland-Newcastle 

more than a hundred years ago. 

 

The establishment of this Senior College was a 

result of a major restructuring of Catholic schools 

in the Newcastle area at the time.  An essential 

principle of this restructuring was ñto establish a 

system which would provide equality of access 

and opportunity for both boys and girls, thereby 

eliminating some inequality that currently existed 

throughout the city.ò 

 

In deciding on one senior co-educational College 

for the Newcastle area, the Bishop and his 

advisers reasoned that ñSt Francis Xavierôs 

College will also be able to offer a wide range of 

electives and levels, improved class size and 

maximum use of senior school facilitiesò. The 

choice of the site was greatly influenced by its 

centrality and accessibility to transport facilities.  

 

1985, the inaugural year of the new College, was 

a transitional year with co-educational classes in 

Year 10 as well as in Year 11, and with boys only 

in Year 12.  It was not until the following year that 

there were only Years 11 and 12 at the College.  

1986 saw a total student enrolment of 

approximately 850.  This number has continued to 

grow steadily so that in 1994 we had an enrolment 

in excess of 1000 for the first time. 

 

From the beginning there has been an ongoing 

building program necessitated by an increasing 

enrolment and a changing school curriculum.  

There were also the disastrous effects of the 1989 

earthquake involving considerable damage to 

many of the College buildings.  It took at least two 

years to restore some buildings and to replace 

others completely lost. 

 

 

 

 

 

 

A major addition to the campus was the 

construction of the College Hall. This building was 

opened in 2006 which then enabled assemblies, 

sports and drama to be undertaken in a modern 

and appropriate complex. 

 

In more recent years there has been an emphasis 

on upgrading the facilities of the College. To this 

end a major program to provide disability access 

throughout the campus was undertaken in 2013. 

 

Specialist centres were also constructed that 

included the MacKillop Centre for students with 

special needs and the Hospitality Centre for the 

delivery of VET Hospitality and Food Technology. 

This centre also operates as a café for students 

and staff before the start of school each day. 

 

Towards the end of 2014 the campus was 

significantly enhanced with a complete renovation 

of the main quadrangle. This area was re-

designed to include outdoor basketball/volleyball 

courts, artificial turf and modern landscaping. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Significant works were also undertaken in 2015 

and 2016. These works included re-constructing 

four Science Laboratories, re-building the Music 

Centre into a modern, purpose-built complex and 

a complete re-construction of the student toilets. 

Also an extensive air-conditioning program was 

undertaken so that all classrooms were equipped 

with reverse-cycle air conditioning. 
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Management Team 2018 As at September 2017 
                  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Year 11 House Coordinators 
 
 
 
 
 
 
 
 

Year 12 House Coordinators 
 
 
 
 
 

 
 
 
 

Studies Team 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 

 
 

Br Robert Sutton 
PRINCIPAL 
 

 
 

Mrs Patricia Hales 
ASSISTANT PRINCIPAL  
DEAN OF STUDIES 

 

 
 

Mrs Melissa Wood 
MINISTRY COORDINATOR 

 

 
 

Mrs Julia Lederwasch 
ASSISTANT PRINCIPAL 

DEAN OF STUDENTS 
 

 
Ms Cassie Mowbray 
McAuley 

 

 
Mr Peter Wilkinson 
MacKillop 

 

 
Ms Kim Scully 
Dominic 

 

 
Mr Nick Dalton 
Champagnat 

 

 
Mr Robert Sheridan 
McAuley 

 
Ms Jo Begley 
MacKillop 

 
Mr Michael Sibert 
Dominic 

 
Mr Daniel Mitchell 
Champagnat 

 
Mr Patrick Campbell 
Creative & Performing Arts 

 
Mrs Carole Houston 
English 

 
Mr Tony Stone 
HSIE 

 
Mr Andrew Middleton 
Mathematics 

 
Mr Chris Henry 
PDHPE 

 
Ms Jane Rees 
Religion 

 
Mr Peter Brown 
Science 

 
Mrs Patricia Stallard 

Technologies 

 
Mrs Rosemary Sheridan 
Vocational Education & 
Training 

 
Ms Sascha Flick 
Learning Support 

 
Mr Phil Oke 
Learning Technology 
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Ms Flick for Term 4 2017 
 

2018 the Learning 
Support Coordinator is 
to be advised 

Mrs Hales for Term 4 2017 
 

2018 the Assistant Principal, 
Dean of Students is to be advised 

 



Tutor Group and 

House System  
 

 
The Tutor Group is the basic pastoral care group within the College. 

Each group consists of approximately 20 students. The Tutor Group, 

under the care of a member of staff known as the Tutor Group 

Leader, stays together for the entire two years. 

 

The purpose of Tutor Group is to give students a place ñto be at 

homeò within the College; it will be a place where they will feel most 

supported and very much at ease with a particular group of students 

and the member of staff appointed as the Tutor Group Leader.  The 

teacher develops a solid rapport with the students, and makes every 

effort to be available and to support them.  They will be encouraged 

to be appropriately and fully involved in College life. 

 

The Tutor Group meets each day. It commences with prayer. The roll 

is marked and Daily Notices are read. The Tutor Group Leader will 

contact parents/guardians after a third consecutive day of a studentôs 

absence to check whether any support is required. 

 

The Tutor Group unit remains intact for the bigger events of the 

College calendar such as ñGetting to Know You Dayòò and the Year 

12 Retreat.  A pleasing feature of Tutor Group life is the social 

interaction among the students and their Tutor Group Leader, not 

only on a daily basis at school, but also for an occasional evening 

meal or breakfast together throughout the year. 

 

Most of the Collegeôs administration and celebrations are carried out 

through the House system. 

 

The names of the Houses acknowledge the four religious orders who 

established Catholic education in the Diocese of Maitland-Newcastle.  

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Champagnat (Marist Brothers) 

 Dominic (Dominican Sisters) 

  MacKillop  (Sisters of St Joseph) 

   McAuley (Sisters of Mercy) 

House Day Celebrations  

 

 
Champagnat 

 
Dominic 

 
Mackillop 

 
McAuley 
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The House Names 
 

 

The names of the four Houses which the students belong to  
come from the founders of the religious orders  

which firmly established Catholic education  
in the diocese in the last century.  

 

 

Champagnat House  
Takes its name from Saint Marcellin Champagnat, the founder of the Marist 

Brothers.  The Brothers were founded in France in 1817 to respond to the spiritual 

and physical needs of the young and poor, especially through education.  By the 

time Champagnat died in 1840, there were over 280 Brothers, and already some 

had left as missionaries in lands far away.  Today, Marist Brothers live and work in 

70 countries and number about 6000.  The Marist Brothers came to the Diocese of 

Maitland in 1898, opening schools in Maitland and Newcastle. 

 
 

Dominic House  
Is named after the Spaniard, St Dominic de Guzman, ca. 1170-1221, the founder of 

the Order of Preachers (the Dominicans). At an early age Dominic was motivated to 

oppose the heresy at the time which promoted the dual concept of a good God and 

an evil God.  Travelling on foot, Dominic founded communities of his Priests and 

Sisters in France, Italy and Spain.  The Sisters of St Dominic are now found in all 

parts of the world; they came to the Diocese of Maitland in 1867. 

 

MacKillop House  
Is named after Saint Mary MacKillop, the founder of the Sisters of St Joseph.  

Mary, the eldest of eight children, was born in Melbourne on 15 January 1842.  Not 

a great deal is known about her early life and education, but as an adult she wrote 

that her home was not a happy one.  Her father experienced great difficulty in 

supporting his family, emotionally and financially.  At the age of 16 Mary sought 

employment and had a succession of jobs.  In 1860, when she was 18, Mary went 

to Penola in South Australia, where she took up the position of governess.  It was 

here that she first met Fr Julian Tenison Woods.  Between them they established a 

new religious congregation dedicated to the work of educating children in the area.  

The Sisters of St Joseph were founded, and schools conducted by them spread 

rapidly; they came to the Diocese of Maitland, to Lochinvar, in 1883. 

 

McAuley House  
Is named after the Venerable Catherine McAuley, 1778-1841, the founder of the 

Sisters of Mercy.  Born in Dublin, she established a House of Mercy for the poor in 

Dublin in 1827, and, with encouragement from the local archbishop, founded a 

religious community in 1831 to serve the poor, the sick, and the distressed.  

Between 1831 and 1841, the year of her death, Catherine personally opened 

twelve of the fourteen original Convents of Mercy.  In time, the Sisters of Mercy 

became the largest group of women religious established in the English-speaking 

world; they came to the Diocese of Maitland, to Singleton, in 1875. 
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Student Leadership 
 

 

 

 

 

All students at the College have the potential for Leadership and are called upon to exercise it. 

Being a Senior College there ought to be a high level of maturity and responsibility among 

students. 

 
At the formal level emphasis is placed on the role students play in the organisation of the 

College. They lead weekly College Assemblies, organise House Day celebrations and play 

pivotal roles in College events. 

 

 

One area that involves everyone  

is the care that we should have for one another. 
 
 
Areas of leadership. 
 
 

Tutor Group Representatives 
 

The Tutor Group elects representatives who help to organise the Tutor Group and 

support the Tutor Group Leader. They also meet with the other Tutor Group 

Representatives in their House and their House Captain. 
 

 

Student Council 
 

The Student Council comprises a group of 

students who are elected from the student body 

to represent their interests and to promote 

events which improve the way of life at the 

College for each student.  Two College 

Captains, two Vice-Captains and four House 

Captains form the Student Representative 

Council. 
 

There is a Leadership Program held for the 

elected Year 12 Tutor Group Representatives at the end of the Preliminary Year.  

This body of students nominate the students who are to be considered for 

appointment to the Student Representative Council. 
 

The Student Representative Council attend a Marist Leadership Conference at 

Mittagong with student leaders from other Marist schools in New South Wales.  
 
 

Solidarity Leaders 
 

Some students who attend the Leadership Program are invited to be Solidarity Leaders, 

usually four students. They focus on promoting social justice issues which will involve 

awareness raising and at times fund raising. They participate in the Diocesan Leadership 

Retreat with other students from other Diocesan high schools. 
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Examination Advice 2018 
 

 

 

 

 

 

 

Important Information  
 

 
 
 

Parents / Guardians are advised that as per the Curriculum Handbook issued in June 2017, the 
examination blocks for the Year 11 Preliminary Course 2018 are as follows. 

 
 

Mid-Course Examinations 
 

Monday, 28 May till Wednesday, 6 June 2018 
inclusive 

 
End of Course Examinations 

 

Monday, 10 September till Thursday, 20 September 2018 
inclusive 

 
 
 

 
 

Please note that students commence their HSC Studies on Monday, 15 October ï Week 1 of 
Term 4 2018 and their first HSC assessments will be scheduled during that Term. 
 

Parents/ Guardians should note the following in relation to leave other than sick leave. 
 

¶ Students will not generally be granted approved leave during examination blocks ï 

therefore if a student is absent from examinations for reasons other than illness ï for 

example family holidays, they will not be able to sit for exams and potentially will receive 

a zero score. Please understand that, with in excess of 500 students in Year 11, it is not 

possible to reschedule examinations or to ensure security of papers if a student sits for 

an examination outside of the usual examination block. 
 

¶ All students receive an assessment calendar at the commencement of each term which 

clearly shows due dates for hand in tasks and dates for in class assessments 
 

¶ If students have assessment tasks during a period when parents request leave the 

student will be required to complete an Assessment Variation Form and present this to 

the relevant Studies Coordinator at least two weeks prior to the leave and then be 

prepared to submit the task prior to leave. 
 

¶ It is a studentôs responsibility to follow the assessment procedures outlined in the 

Assessment Handbook that will be issued to all students at the commencement of Term 

1 2018 and be available for viewing on the College website. 
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Student Attendance 

Procedures and Absences 
 

Student Services 
Secretaries  Mrs Lisa Ashford and Mrs Kath Petherbridge 

Phone   4961 2110  

Email   hml-studentservices@mn.catholic.edu.au 

Hours   Monday to Friday - 8.00 am to 3.10 pm  
 

 
 
 

An area of concern is that sometimes students can miss 

learning opportunities due to absences. This is particularly 

relevant in regard to assessments. Therefore students taking 

leave during school time is of great significance especially in 

Years 11 and 12. 
 

To this end we would like to highlight one area of concern ï 

students taking leave during school terms. While we 

understand that families are sometimes only able to take 

holidays outside of designated school holiday breaks, there 

are now implications that parents/guardians need to be aware 

of in relation to the matter of student leave. 
 

o To comply with government regulations absences must be 

 authorised by parent/guardian within seven (7) 

 school days of the absence occurring. 
 

o Student absences can be telephoned directly to the 

 Student Services on (02) 4961 2110. 
 

o A letter from parent/guardian is required at least two 

weeks prior to any extended leave and is to be submitted 

to the Principal for approval. Students must notify Tutor 

Group Leader, subject coordinators and class teachers of 

such absences. 
 

o Students arriving late must sign in at Student Services. A 

printed receipt will be issued which is to be signed by a 

parent/guardian and returned to Student Services within 

seven (7) school days of absence. 
 

o Students who need to leave early must always bring a 
note from a parent/guardian. It is not possible to phone 
home for permission. Once students are signed in to the 
College they are not permitted to leave the grounds without 
permission. If students are granted permission they must 
sign out at the Student Services Office. 

 

o SMS messages are automatically sent each day unless the 

Student Services has been notified of the absence. 
 

o Parents are advised of attendance issues by letter twice 

each term, after the first five weeks of term and again at the 

end of the term. 
 

o Should parents/guardians have issues arise that impact on 

the childôs attendance it is very important that they contact 

the relevant House Coordinator, Assistant Principal-Dean 

of Students or Assistant Principal-Dean of Studies. 

 

 

2018 EXAM BLOCKS 
 

   MID COURSE EXAMS 
   Monday, 28 May 2018 until  
   Wednesday, 6 June 2018  
   inclusive 

 
   END OF COURSE EXAMS 
   Monday, 10 September 2018 until  
   Thursday, 20 September 2018 
   inclusive 

 
 

Students are NOT granted leave 

during examination blocks. 
 

To clarify, if students are absent 

during exams (other than ill) they will 

not necessarily be given an estimate 

for the exam, or the opportunity to sit 

for the exam before or after the exam 

block. It is impossible to maintain 

security and to run a parallel exam 

timetable with 500 plus students to 

consider, neither is it fair for some 

students to have additional time to 

prepare for exams. All leave should 

occur outside of exam/assessment 

blocks. 
 

Parents should also be aware that if 

students are absent in the weeks 

prior to the examination block, 

students can be disadvantaged as 

teachers may be completing work or 

revising work that is included in the 

examination. No additional time will 

be given in this case.  
 

It is expected that 

parents/guardians will support 

their childôs studies by planning 

and making arrangements for 

appointments and holidays in 

term breaks. 
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General Information  
 

 

 

 

First Day 2018 
 

The first day of classes for the Preliminary 

Year will be Tuesday, 30 January 

commencing at 9:05 am.  
 

Tuesday and Wednesday will be 

orientation days for Preliminary Year 

students ONLY and so all will be expected 

to be in attendance, and dressed in the 

summer College uniform ie blazer and 

stockings not required. 

 

 

Orientation Days 
These days occur at the commencement of the 

academic year. The new Year 11 students will be 

the only students at the College on the first two 

days and there are a number of aims. 
 

1. To meet the teachers who have key positions 

in the schoolôs operation. 
 

2. To meet their House Coordinator and Tutor 

Group Leader. 
 

3. To become familiar with the layout of the 

College and meet their subject teachers. 
 

4. To commence their program of study. 

 

Subject Choices 
We trust that you have felt fully supported and 

informed in recent months throughout the process 

of the Induction Program.  We hope that students 

have been realistic in their subject choices. Not 

only should they keep in mind the requirements 

for specific courses of study that they wish to 

pursue after the Higher School Certificate, but 

they should consider their ability to study those 

courses successfully. 
 

All requests for changes in subject selection need 

to be completed by the end of the interviews that 

take place in October.  It should be noted that 

students who request changes to their study 

program may not be able to be accommodated 

due to timetable structures and staffing.  

Students may complete a óWaiting Listô Form if 

they wish to be considered for courses that are 

fully enrolled. If a vacancy becomes available the 

change will be made on their 2018 Timetable. 

Subject Changes in 2018 
Students will not be permitted to change courses 

after Week 4 of Term 1. During this time however, 

if a student feels óout of their depthô or that the 

subject is not what they anticipated, students are 

to arrange an interview with their House 

Coordinator. 

 

If the Studies Coordinator agrees with the change, 

parents will be asked to sign a request form to 

indicate their approval. As changes are subject 

to availability in classes, students should 

choose carefully in the first instance to avoid 

disappointment in accessing courses. 

 
Parents / Guardians and students are reminded 

that students will not be permitted to change 

classes based on dislike of a teacher or members 

of the class. If there is a serious issue an 

appointment should be made with the relevant 

Studies Coordinator to resolve the issue. 

 
Changes of a level within a subject, for example 

from English Advanced to English Standard or 2 

Unit Mathematics to General Mathematics will be 

permitted at any time, up to the 30 June, with the 

approval of the English or Mathematics 

Coordinator. 

 

 

Text Books & Stationery 
Most required texts will be supplied by the 

College. This system allows huge savings for 

parents/guardians, making the purchase of 

expensive text books unnecessary. Part of these 

expenses are covered by the enrolment fee.  

 

Of course, students will be expected to come to 

the College on the first day fully equipped with 

stationery ï folders, pens, pencils and ruler. 

This matter must be attended to before the start of 

the school year; a good beginning with all the right 

equipment is essential.   
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General Information (continued) 
 

 
Identification Card 
 

The studentôs Identity Card (ID Card) must be 
brought to school each day. It is given to students 
at the beginning of the year.  
 

o It will allow them to collect their text 
 books from the Library.  
 

o The Attendance System used at this 
 College requires the students to carry 
 their ID Card to school each day.  If 
 an ID Card is ever lost or mislaid, students 
 must purchase another at a cost of $10.00. 
 

The ID card must be presented at all exam 
venues for Preliminary and Higher School 

Certificate Course Examinations. 
 
 
 

Behavioural Expectations 
 

Curriculum Expectations 
Education in Years 11 and 12 is a serious 
endeavour. Accordingly significant expectations 
are required of each student to ensure that their 
own learning is productive and the learning of 
others is not impaired. 

¶ Students are to be fully engaged with their 
studies (including all school, TAFE and 
Distance Education courses) and apply 
themselves with due diligence.  

¶ Students are required to work productively 
with their teachers and other students in their 
classes.  

¶ Students are to treat their teachers with 
respect on all occasions and appreciate that 
teachers have an authority role in all classes. 

 

Serious Matters Relating to College 
Discipline 
Alcohol: The consumption and/or possession of 
alcohol in any form is strictly prohibited. Students 
are not to be at the College, or be involved in any 
College-based activity, while under the influence 
of alcohol or in possession of alcohol. 
 

Tobacco: The smoking and/or possession of any 
type of tobacco product is prohibited. 
 

Unlawful Drugs: Under no circumstances will the 
use or possession of unlawful drugs of any kind 
be permitted. 
 

 

Violence: The College has a ñnon-violenceò policy 
which prohibits; fighting, hitting, pushing, 
wrestling, or any other physical contact. The 
College enforces this rule for the safety and 
wellbeing of all its students. 
 

Endangerment: Any action that directly, or 
indirectly, endangers a member of staff or another 
student will be considered as very serious. This 
includes the carrying of weapons (or items that 
are to be used as weapons), abetting the 
presence of unauthorised persons on the site and 
threats of violence. 
 

Cyber and Phone Activity: Using the internet 
and/or phone to bully, harass, send inappropriate 
images, access inappropriate images, threaten, 
organise unacceptable activities is not accepted. 
 

Respect for a personôs property: The property 
of other people is to be respected. Therefore 
behaviour such as stealing or wilful damage is not 
tolerated. 
 

Respect for the College: The College reserves 
its right to protect its good name and it does not 
tolerate any activity that undermines it. 
Frequently, graduating students rely on the good 
name of the College in their career endeavours. 
 

Unauthorised absence from school: Students 
are not to be leave the College without prior 
approval from their parents/guardians and the 
College. 
 

Consequences of Serious Breeches in 
Expectations 
Students can expect that all the actions stated 
above will lead to significant consequences. Such 
consequences include suspension and exclusion. 
As most of these actions are illegal students can 
also expect that they will face police involvement. 
The College has a practice of actively working 
with the police in incidents that are illegal. 
 

College Uniform  
The College has a formal uniform. The purpose of 
the uniform is to establish a clear set of 
parameters in terms of attire. The uniform is to be 
uniform. This means that all students are to wear 
the full College uniform at all times. It also means 
that additional wear, such as non-College caps, 
beanies, etc are not permitted.  
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Communication 
 

 

Daily Notices 
 

Tutor Group occurs every morning and daily 

notices are read. This includes information about 

events for the week or those coming up, careers 

notices, sport information and changes relevant to 

that day of the week. 

 

Email 
 

All students will have a student email address 

which they should access regularly as this is a 

primary source of communication across the 

school. 

 

Information / Help / Assistance 
 

Students can access their classroom teacher or 

Studies Coordinator for information regarding 

subjects and assessments. Each student meets 

daily with their Tutor Group Leader and can 

access their House Coordinator for any support. 
 

The Dean of Studies and Dean of Students are 

available for help and support. 

 

Student Services Office 
 

Student Services Secretaries are accessible from 

8:00 am until 3:00 pm daily. 

 

College Website 
 

Your attention is drawn to the College website 

www.hamilton.catholic.edu.au 

Headings on the website include the following to 
name a few: 
 

About Us 

College Environment 

College Annual Report 

Wellbeing 

Student Offices 

 Attendance 

Curriculum 

HSC Requirements 

 Stage 6 Transition 

 Assessments 

Extra Curricular 

St Vincent de Paul Society 

 Student Leaders 

 Sport 

News & Galleries 

Latest News 

 Newsletters 

 Photo Galleries 

Information 

Fees 

 Policies 

 Second Hand Uniforms 

Careers 
Career Transition 

 

 

Newsletter 
 

The Lighthouse is issued once per fortnight. A small number of 

hardcopies are issued to each Tutor Group. The Lighthouse will be 

available on the College website. It may also be received 

electronically. The link is emailed to óParent Carer 1ô as nominated 

on the enrolment form. 

 

The newsletter will include some of some following: 

      Dates for your Diary 

         Finance Information 

           Report and photos of House Day Celebrations 

             Studies Coordinators reports and photos 

               Career information 

                 Sport reports and photos 
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Communication (continued) 
 

Skoolbag App 
Students and parents can download this app from the app store and check for alerts and notification. It can be 

downloaded to smart phones and computers. 
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